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This instuction implementsAir Force Paky Directive 38-2, Manpover. It outlines proceduredor the
proper seection of nonvolunteersfor cortingency, rotationd ard joint chief of stdf temporary duty
(TDY) requirements. The sdection process takes intoaccount all guidance that refrences assigiment
selection, TDY selection,and qualty control standarg It applies to allinformatian managers ssigned to
postions controlled by the Kirtland Air Force Base base-kevel Air Force Maeriel Command (AFMC)
3A0X1 resource managr.

1. Procedures: Thelocal 3A0X1 resourcemanagereceives TDY taskinghroughthe Personnel Readi-
ness Urti of the Military PersonnelFlight (MPF). The resource managwill compile a Ist of all infor-
mationmanages (IM) meeting the requiremestisted in the asking lette (i.e., grade andkill level) and
solicit voluntees from that Ist. If there are no voluntegrtheresource manager will detsine the most
eligible nonvolunteer &sed on the criteriain paragraph 2.

2. Criteria. Criteria forselecting tle mosteligible nonvolunteer.
2.1 IMs arenot considered glible if they:
2.1.1 Have lessthan 60 daystime onstation.
2.12. Haveaccumuated 180 days TDY omoreover®as nan 18month window.

2.13. Have a pojected pemanent change of station, segtion orretirement date 4t is less than
90 days following te TDY conclwsion date.

2.1.4. Have adeployment oessignmehcodethat preventdulfillment of theTDY .

2.1.5 Areserving a Article 15 United States Code Military Justice punshment includingsus-
pensiors, are an a control rosteobservation oare in Phae | WeightManagemeinProgram.
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2.2. Eligibles will be ranked in order of short tour return date (STRD). The IM with the earliest
STRD will be ranked first and the IM with the most recent STRD will be last. The tasking will be lev-
ied on the member who has the earliest STRD. An alternate will be selected using the same criterion.
Recent TDY return dates will be taken into consideration.

2.3. Unit manning and other factors will be considered but are secondary. If a proven hardship or
other factors prevent fulfilment of the TDY, the member’s name will be deleted from the list. How-
ever, that person will be eligible for the next TDY. The next individual on the list will be selected for
the TDY.

2.4. IMs who believe they should be excused from contingencies for an extended period of time must
have written concurrence from the 377th Air Base Wing Commander (377 ABW/CC) or designee.
This excusal will be on file with the resource manager.

DONNA J. FACHETTI, Lt Col, USAF
Commander, 377th Communications Squadron



